April 20, 20XX
Dr. Joseph J. Johnson, Public Record Officer

Any City Public School 
 jjohnson@kisd.k12.st.us  

Any City, ST

Dear Public Records Officer Johnson;
As we know, the Any City Public School board passed a resolution Monday, April 11, 20XX, to schedule an election for May 24, 20XX, seeking legal authority from the voters of Any City school district to levy an additional estimated $9.175 million in General Fund revenue each year for the next 10 years.  

As surely will be no surprise to you, Any City Citizens for Sustainable Education committee (ACSE) will be campaigning to oppose this ‘Opt Out” levy.   We’re sorry it has come to this, but are now compelled to speak out. 

No matter the outcome we’re sure the board and administration of Any City Public schools agrees with us that above all, proponents and opponents want fully informed voters employing timely and factual information leading up to the election.

To that end, could you provide ACSE with the following information, available to the public under Any State Statute 1-27 (Public Records and Files).  To facilitate this request I’ve bold-faced the key portion of each request below, but necessary details are found in the fuller paragraph of each one listed.
1. Please provide ACSE with a copy of the official ballot language, as soon as it is prepared. 

2. Please provide ACSE copies of any private audit company’s comprehensive annual financial review of the district from 1999-00 thru 2009-10.  I assume these are in published form by your auditor(s) and that you have a few extra copies for each year.  If agreeable, ACSE would like to retrieve these from your office and would agree to return them in-tact shortly after the election.  

3. Please provide ACSE a print-out the year-to-date cash expense account totals for all expenses categories found in the General Fund, Capital Outlay, Special Education and Pension accounts. If the business manager has re-estimated each of these account totals through the end of FY 2011, please provide these updated estimates.  Internal print-outs should be sufficient.  

4. ACSE also requests the salaries and benefits for all administrators individually (Assistant Principals on up to you) of the district - for the last five fiscal years.  We also need a copy of your personal employment contract and that of Business Officer’s.  
5. We’d also like to know of any and all other outstanding debts to outside sources and/or from other funds within the district, as of the most recent fiscal year end.  Of these debts, bonds, etc. we’d like to know the balance due, the maturity date and annual payments due. 
6. ACSE would also like printouts of District #602-3 ledgers for the Capital Outlay expenditure accounts (Plant, equipment, etc.) for the previous five fiscal years.
7. Please provide ACSE your enrollment figures (ADA) by grade for the past 10 years. We’d like it broken out to residential, open enrolled in and open enrolled out per grade level for those years.  Most districts have this on a single page used for their internal purposes.  Such a report would be sufficient.

8. ACSE would like an inventory listing of every piece of real estate (land, buildings, etc.) the district owns or operates and a brief description as to how each property is currently being utilized. Some school districts refer to this as their Space Utilization Report.

9. ACSE would like a copy of any internal advisory circulated to all district employees as to what is acceptable campaign practices during school time and/or using school property and what is not.

10. ACSE would also like the name and direct phone number of any district employee or officer who serves, either by statute or board appointment, to oversee or direct this upcoming election.

11. ACSE would also like the name, address and phone number of the district’s general legal counsel.

This should meet the ACSE committee’s needs at this time.  As to fees, we recognize the district has the discretion under Any State law (§1-27-36) to waive all such fees if they believe the public interest is being served.  We appeal to the district in the context of this request to refrain from any parochial interest and that as the public interest is served in a healthy campaign where all issues and perspectives are brought out for the voters to consider.  To facilitate this public interest we request you waive all charges relevant to this request.   
If not, please provide us a reasonable estimate for the fees needed to gather together these records, prior to initiating the tasks so that we can determine if we want to proceed ahead with these requests.. 
Please feel free to call or eMail me as this material is pulled together and one of us from the committee will be pleased to stop in and pick it up.  We particularly do not want to wait until all requests have been met before you notify me.  When you have three or four requests filled at a time, please call or email me and I will make arrangements for someone to stop in.  
Also, as we are not a government body of any kind, we want this communication to be considered confidential, just as any parent’s communication would be with your office.  Please advise any staff, school board members, and district counsel accordingly.  ACSE thanks you in advance for your timely cooperation and looks forward to hearing from you.

Sincerely,

Taxpayer, Any City

ACSE Committee, Chairman
Ph XXX-XXX-XXXX

Email address   xxxxxxxxx@yyyy.com  
